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INTRODUCTION

Welcome to the Certificate in Teaching English to Speakers of Other Languages. We hope this handbook will help you to appreciate the nature and requirements of the course and give you an idea of the resources available for your use. Please refer any difficulties you may have or requests for additional information to the Course Director.

IPU New Zealand Tertiary Institute
IPU New Zealand Tertiary Institute (IPUNZ) (formerly IPC) is a private tertiary institution, established in 1990 as a joint New Zealand-Japan venture. It has a beautiful campus set in park-like grounds on the outskirts of Palmerston North. The facilities include computer suites, a language laboratory, an extensive library, tennis courts, a recreation centre, a dining hall and eight halls of residence
IPUNZ offers NZQA-approved degree and diploma programmes as well as teacher training courses validated by Trinity College London. There are currently around 500 students from New Zealand, Argentina, the People’s Republic of China, India, Indonesia, Japan, South Korea, Taiwan, Thailand, Uzbekistan, Vietnam, and other countries studying at IPUNZ.

TRINITY COLLEGE LONDON
Trinity College London which validates the TESOL Certificate was originally established in 1877 as an examining board and since then thousands of students worldwide have entered for its music, speech and ESOL examinations. More recently the College has developed a series of schemes offering professional language teacher training qualifications to both native and non-native speakers.

Trinity College teaching certificates are highly regarded professional qualifications, recognised throughout the world by institutions in both the public and private sectors of education.

COURSE AIMS AND OBJECTIVES
The overall aim of the Certificate programme is to provide an initial course in the practice of teaching English to Speakers of Other Languages.

General instructional objectives

The general objectives are that each trainee should be able to:

•
demonstrate a knowledge of the main phonological, lexical and syntactic features of contemporary English

•
demonstrate awareness of the learning needs of any individuals or groups of ESOL learners, modify and of the motivation of learners in a variety of cultures and environment

• 
to establish rapport and create and maintain learners' interest

•
to draw up a range of lesson plans with clear and achievable aims, using appropriate methods for learners with various needs 

• 
to manage and stimulate active participation among a class of learners and provide a relevant learning context and learning opportunities in relation to their learning objectives

•
to evaluate, use and adapt published material and create simple teaching material, which may include visual aids, audio, video and information/communication technology

•
to demonstrate a broad understanding of the main advantages and disadvantages of various language teaching approaches

•
to evaluate their own effectiveness as teachers and to work co-operatively as members of a teaching team or group 

 •
to demonstrate awareness of the need to continue their development as ESOL teachers through their future employment, through private study, further training and participation in professional networking events

•
to demonstrate awareness of the means of identifying a TESOL post after training, including using the media and professional associations, and of the main issues relevant to employment in this area that may affect their future security and further professional development

COURSE STRUCTURE AND COMPONENTS

•
Distance learning component

The Certificate In Teaching English To Speakers Of Other Languages is a five week course preceded by a distance learning programme which covers the following topics:


-
TESOL introductory reading (5 study guides)


-
Language awareness (6 study guides)


-
Practical elementary phonology (3 study guides)


Completion of the distance learning is normally a prerequisite for entry to the five-week course.

•
On-campus course

The on-campus course consists of seminars, tutorials, workshops, teaching observation and teaching practice, taking place from around 9.00am to 5.30pm from Mondays to Fridays. It is very intensive and trainees usually find that they are working well into the evenings and at weekends to satisfy course demands.


The syllabus is covered in several ways:




by tutorials and whole group discussions




by practical demonstrations




by teaching practice and preparation sessions: 




(this includes peer teaching, micro-teaching and 




team teaching as well as individual lessons)




by practical workshop activities

The course includes the following:

	Language awareness review

Phonetics and phonology review

Methodology:-

     presenting new language, presenting new vocabulary, controlled and free practice, checking understanding,  error correction 

Skills: speaking, listening, reading, writing

Classroom management

Audio-visual aids

Vocabulary learning

Supplementary and authentic materials

Role play and  simulation

Assessment

Types of syllabus

Textbook evaluation and exploitation

Intercultural awareness

Personal language development

Teaching one-to-one.




It also includes:

•
a review test of the Distance Learning modules

•
learning another language

•
preparing a learner profile

•
a materials assignment

•
teaching practice and observation.

•
Review test of Distance Learning modules


This takes place near the beginning of the course. It allows us to see what you have acquired from working through the study guides and to build from there.

•
Learning another language


This is an opportunity to learn the rudiments of a language that you are not already acquainted with. It may be Mandarin, German, Japanese or another language.


Its purpose is:

-
to give you first-hand knowledge of the learning experiences and feelings of beginners' difficulties in coping with a new language, so that you can identify with learners of English

-
to enable you to identify the aims and objectives of the lesson and identify the ways in which these were or were not achieved through the methodology, materials and class management techniques employed.

- 
to develop an awareness of a few of the main elementary contrastive features of the taught language and of English

	You keep a journal of this new language-learning experience.

The type of entry headings are:

Lesson objectives - syntactic, lexical and phonological teaching points

Lesson structure - presentation, practice, etc

Personal reflections on - progress, difficulties, interests, etc

Observed response of peers or tutor.



•
Learner profile

You must complete a 'profile' study of an ESOL learner. This should show

*
the learner’s background including personal, cultural and linguistic aspects

*
characteristics of the learner's spoken and written English, accompanied by samples which you have analysed

*
a needs analysis, including a recommended future programme of study.


Profiles must be typed. Further notes to help you with this will be given on the course.

•
Teaching practice

Seminars are held on different kinds of lessons and lesson planning. There are a number of opportunities for lesson observation.


You will experience peer-teaching and teaching 'real' ESOL learners. You will each teach individually for at least six hours and your teaching will be assessed by the course tutors.

•
Teaching practice journal

Compiling this journal is intended to help you become an autonomous teacher of English as a second language. Rather than relying only on a tutor for advice, praise and criticism, you are asked to analyse your own teaching. You must make your own written appraisal of each lesson taught. You will also note improvements in your teaching performance during the course and any problems still remaining.


After you have reflected and noted aspects of your performance there will be a feedback session with your observing tutor. Your reflections are vital to the success of the feedback session: not only are they the starting point for discussion but they also assist in the assessment of your development as a teacher.

ASSESSMENT

Final grades are determined in the following way:

Language Awareness 
13%

a. Course review test (7%)


A formal test based on the Distance Learning component is given in the first week of the on-campus course. Any trainee who fails the test is given the opportunity to re-sit later in  the course.

b. Use of language awareness in teaching (6%)


Each completed lesson will be given a mark out of 5 according to the extent to which a suitable language point has been identified, taught and practised during of the lesson. 

Unknown foreign language journal
5%
The mark given for your L2 work will reflect your perceptiveness in recording your personal responses to the classes and, in particular, your awareness of the tutor’s aims and methodology.

Learner profile
14%

Emphasis is given to the quality of the needs analysis, the error analysis and the recommended programme for future development.

Materials assignment
11%
Marks will be allocated for your ability to develop good quality, communicative materials appropriate to a particular language focus. You should also show that you are able to adapt the materials for use with learners at different levels of English. Marks are given for the final presentation and discussion of the materials compilation project.

Teaching practice journal and practical teaching
57%
This journal contains all information relating to the teaching practice and guided observation carried out by the trainees. It includes:

-
notes on lessons observed

- 
lesson plans

- 
notes of materials prepared

- 
trainee self-reflection notes after lessons

- 
tutor feedback.

The overall mark given for the journal and practical teaching will be based on all the above criteria. A mark will also be given for an oral analysis of a textbook.

TOTAL
100%

Note:
A pass in each section is required for the successful completion of the course.

Note on professional awareness and development: Trainees must demonstrate their commitment to the course by their attendance, their timely completion of tasks, their reliable performance of teaching practice, their willingness to learn from experience, and by their respectfulness of other course members, tutors and learners.

IPUNZ Grades:

50+ Pass: good understanding of TESOL methodology and teaching techniques, but ongoing support and supervision advisable until more experience gained

70+ Merit: very good understanding of TESOL methodology and teaching techniques, but some support and supervision advisable until more experience gained

85+ Distinction: capable of implementing a quality TESOL programme and of working independently

An IPUNZ certificate showing course grades will be sent to all trainees shortly after completion of the course. Successful candidates also receive the Trinity College London certificate. These certificates are not graded. They may take up to two months to arrive from London.

TEXTS
The following texts will be necessary to enable you to complete the pre-course Distance Learning:

· Harmer, J. (2001). The practice of English language teaching (4th edition). London: Longman. 

· Parrott, M. (2000). Grammar for English language teachers. Cambridge: Cambridge University Press.

· Phonology text TBA.

Please bring with you to the course:

This handbook


The pre-course reference books and study guides


A4 writing paper


Items for making visual aids, eg magazine pictures, scissors, coloured pens.

The following may also be useful:

	glue stick

paper clips

coloured card and paper

blu-tack

white board markers

sellotape


Please note:

Cassette tape recorders, audio tapes and video tapes will be lent to you as necessary, although recordings can now be done easily on mobile phones.  You will need to budget for any personal photocopying and for any laminating of materials you may wish to do.

The tutors are looking forward to meeting you and working together over the 5-week course.
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